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Course Information 
Articulation Request:
CB03 - TOP Code:
CB04 - Credit Status:
CB05 - Transfer Status:
CB08 - Basic Skills Status:
CB09 - SAM Priority Code:
CB10 - Cooperative Work Experience:
CB11 - Course Classification Status:
CB13 - Approved Special Class:
CB21 - Prior Transfer Level:
CB22 - Noncredit Category:
CB23 - Funding Agency Category:
CB24 - Program Status:
 Please select the appropriate box(s) of the modalities in which this course will be offered, and fill out the appropriate sections for that mode. 
JUSTIFICATION OF NEED: 
CATALOG DESCRIPTION: 
COURSE OBJECTIVES: 
STUDENT LEARNING OUTCOMES:  
A.  COURSE OUTLINE AND SCOPE 
1.  Outline of topics or content: 
2.  If a course contains laboratory or clinical/field hours, list examples of activities or topics: 
3.  Examples of reading assignments: 
4.  Examples of writing assignments: 
5.  Appropriate assignments to be completed outside of class: 
6.  Appropriate assignments that demonstrate critical thinking: 
7.  Other assignments (if applicable): 
___________________________________________________________________________________________________________________________
B.  FACE-TO-FACE COURSE SECTIONS:  
Face-to-face education 
Is a mode of delivery in which instruction is delivered in a traditional classroom setting, with instructor and students located simultaneously in the same classroom facility.
1.  Describe the methods of instruction:  
2.  Describe the methods of evaluating of student performance. 
3.  Describe how the confidentiality of the student’s work and grades will be maintained. 
4.  If the course has a lab component, describe how lab work is to be conducted and how student work 
is to be evaluated. 
NOTE: Students will be encouraged by instructors of this course to direct themselves to the College’s Disabled Students’ 
Programs and Services (DSP&S) department if they believe they have a learning disability.   
___________________________________________________________________________________________________________________________ 
C.  CORRESPONDENCE EDUCATION COURSE SECTIONS (Correspondence, hybrid correspondence) 
Correspondence education 
is a mode of delivery in which instructional materials are delivered by mail, 
courier or electronic transmission to students who are separated from the instructor by distance.  Contact 
between instructor and students is asynchronous.
Hybrid correspondence education
 is the combination of correspondence and face-to-face interaction 
between instructor and student.  
1.  Describe the methods of instruction. 
2.  Describe the methods of evaluating student performance. 
3.  Describe how regular, effective contact between the instructor and a student is maintained. 
4.  Describe procedures that help verify the individual submitting class work is the same individual  enrolled in the course section. 
5.  Describe procedures that evaluate the readiness of a student to succeed in a correspondence or hybrid correspondence course section. 
6.  Describe how the confidentiality of the student’s work and grades will be maintained. 
7.  If the course has a lab component, describe how lab work is to be conducted and how student work  is to be evaluated. 
8.  If the course requires specialized equipment, including computer and computer software or other equipment, identify the equipment, and describe how it is to be accessed by students. 
Note: Students will be encouraged by instructors of this course to direct themselves to the College’s Disabled Students’ 
Programs and Services (DSP&S) department if they believe they have a learning disability. 
___________________________________________________________________________________________________________________________ 
D.  DISTANCE EDUCATION COURSE SECTIONS (online, ITV, hybrid) 
Online education 
is a mode of delivery in which all instruction occurs online via the Internet.  Student and 
instructor access to email and the Internet is required.  Students are required to complete class work using 
email, chat rooms, discussion boards and other instructional online venues. 
Interactive television (ITV) 
is a mode of synchronous delivery in which instruction occurs via interactive 
television (closed circuit). 
Hybrid instruction 
is a combination of face-to-face instruction and online instruction.  
1.  Describe the methods of instruction. 
2.  Describe the methods of evaluating of student performance.
3.  Describe how regular, effective contact between the instructor and a student is maintained. 
4.  Describe procedures that help verify the individual submitting class work is the same individual enrolled in the course section. 
5.  Describe procedures that evaluate the readiness of a student to succeed in an online, ITV or hybrid  course section. 
6.  Describe how the confidentiality of the student’s work and grades will be maintained. 
7.  If the course has a lab component, describe how lab work is to be conducted and how student work is to be evaluated. 
8.  If the course requires specialized equipment, including computer and computer software or other equipment, identify the equipment, and describe how it is to be accessed by students.   
Note: Students will be encouraged by instructors of this course to direct themselves to the College’s Disabled Students’ 
Programs and Services (DSP&S) department if they believe they have a learning disability. 
___________________________________________________________________________________________________________________________
E.  REPRESENTATIVE TEXTBOOKS AND OTHER READING AND STUDY MATERIALS:
List author, title, and current publication date of all representative materials.   
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	TextField1: CCC000586997
	TextField1: There are many adult (18+), without high school diplomas trying to enter the workforce. This is the another course of a sequence which will help prepare them to pass the High School Equivalence test, which will enable them to obtain employment.
	TextField1: Preparation in language arts for students appearing for the General Education Development (GED) exam in that subject area. Provides instruction in reading comprehension, grammar and writing the extended response essay, using successful test taking strategies and hands-on online testing practice.  Upon completion and demonstration of competence in the course, students may continue GED preparation or advance to develop skills for the workplace and to prepare for further educational opportunities.
	TextField1: Prepare students to demonstrate basic  language skills
	TextField1: 1. Evaluate reading material to identify main idea, detail, and inference.2. Formulate strategies to answer multiple choice questions.3. Revise sentences to avoid errors in grammar and sentence construction .4. Relate information from a single reading selection to construct a well-written essay.
	TextField1: I. Reading ComprehensionA. Main idea1. Organization structure2. Author's style, tone, point of view, purposeB. Summarizing and restating informationC. Supporting details: examples, reasons, facts, descriptionsD. Understanding a word in context1. Applying information to a new context or setting E. Inferences and drawing conclusions1. Linking elements  of a passage2. Integrating outside information with information within a passageF. Non-fiction1. Informational, literary, visual communicationG. Fiction1. Setting, plot, point of view, characterization, themeH. Poetry1. Figurative languagea. Metaphor, simile, hyperbole, assonance, alliteration, onomatopoeia, personificationI. Drama1. Recognizing parts of a script2. Analyzing the story elements of a drama3. Interpreting dialogue II.GrammarA. Sentence  BasicsB. Verbs1. Tenses2. Subject-verb agreementC. Combining Sentences1. Sentence completion2. Sentence correction3. Dependent and independent clausesa. Using subordinating conjunctions III.Written CompositionA. Organization1. Topic sentences and thesis statement2. Dividing and combining paragraphs3. Rearranging and deleting sentences for clarity 4. Maintaining a consistent tone and dictionB. Using correct language1. Avoiding misplaced modifiers and dangling modifiers2. Incorporating parallel structure3. Use of clear pronounsC. Effective writing skills1. Rules for capitalizing words2. Spelling homonyms correctly3. Rules for using commas and other punctuationD. Preparing for the GED Extended Response Essay1. Analyzing two positions presented in opposing articles on a given topic2. Choosing the best article that supports your position3. Choosing relevant evidence for support in the extended response essayE. Planning, drafting, and editing the extended response essay1. Gathering and organizing ideasa. Main points and detailsb. Consider your audience, message, and purposec. Defending assertions with multiple pieces of evidence from passage(s)2. Five-paragraph essay modela. Introduction and strong thesis statementb. Supportive body paragraphsc. Relevant conclusion3. Writing and revisinga. Transitional words and phrasesb. Word choice and sentence structure for clarityc. Reread and revise to correct errors in grammar, usage, and punctuation.d. Clarity and command of standard English conventionsF. Testing-taking strategies for multiple choice questionsIV. Workforce PreparationA. Writing the resumeB. Composing the cover letterC. Preparing for interviewsD. College - continuing educationE. Career preparation
	TextField1: Basic computer knowledge and keyboarding skills
	TextField1: 1. Respond to the following prompt in a well written, word processed extended response (essay): The article below presents arguments from both supporters and critics of Daylight Saving Time (DST) who disagree about the practice's impact on energy consumption and safety. In your response, analyze both positions presented in the article to determine which one is best supported. Use relevant and specific evidence from the article to support your response. You should expect to spend up to 45 minutes in planning, drafting, and editing. Word process your response.An Analysis of Daylight Saving Time (DST):Twice a year, most Americans adjust their clocks before bedtime to prepare for Daylight Saving Time. Every spring, clocks are moved ahead one hour. In the fall, they are moved back one hour, and all to maximize the benefits of the sun.Benefits of DST: Many studies have investigated the benefits and costs of DST. Research in the 1970's found that DST saved about 1% per day in energy costs. Supporters of DST claim that more sunlight saves lives. Studies have indicated that traveling home from work or school in daylight is safer. Nearly three decades of research shows an 8-11% reduction in crashes involving pedestrians and a 6-10% decrease in crashes for vehicle occupants after the spring shift to DST.Arguments against DST: Opponents of DST cite other studies that disagree with these outcomes. A 2007 study in California indicated that DST had little or no effect on energy consumption that year. A three-year study of counties in Indiana showed that residents of that state spent $8.6 million more each year for energy, and air pollution increased after the state switched to DST. Recent research has also brought into question the safety aspect of the yearly switch to and from DST. In one study, pedestrian fatalities from cars increased immediately after clocks were set back in the fall. The adjustment period drivers endure each year is a dangerous time for pedestrians, and Daylight Saving Time may be the reason.from: 2014 GED®Test - Reasoning Through Language Arts: Extended Response Resource Guide for Adult Educators
	TextField1: 1. GED Grammar Sample Questions: Read the paragraph below and answer the following multiple choice questions:E-tail versus Retail: The Growing Popularity of Online Shopping(1) Over the past few years, major changes have been made in the way people shop. (2) Malls have gotten bigger. (3) Department and Discount stores have widened their selections. (4) Not only has online shopping been introduced it has quickly become a huge trend. (5) In a world where email has replaced a significant amount of snail mail, online shopping, or e-tail, is replacing a significant amount of retail.1. Sentence (3): Department and Discount stores have widened their selections. Which correction should be made to sentence (3)?a. insert a comma after Department b.change Discount to discount c.change stores to Stores d.replace their with therea.replace their with they're2. Sentence (4): Not only has online shopping been introduced it has quickly become a huge trend. Which correction should be made to sentence (4)?a. insert a comma after only b.replace online with Online c.add a comma after introduced d.change it has to it'se.add a comma after huge
	TextField1: Continue to work on topics and problems assigned in the textbook and or computer program
	TextField1: Lecture, directed work activity, study groups, peer supported learning
	TextField1: Every chapter has a post test which has to be passed with an 80% achievement demonstration
	TextField1: Instructors shall make reasonable efforts to protect the confidentiality of students’ grades and graded work consistent with practices described in the Family Education Rights and Privacy Act (FERPA).
	TextField1: Computer lab environment is necessary and the assigned software package evaluates the performance of the students against a rubric
	TextField2: 4/13/2017
	TextField3: 5/9/2017
	TextField5: 
	TextField4: 
	TextField7: 
	TextField6: 
	TextField12: Biju Raman
	TextField13: NBE 032
	TextField14: GED Language Arts Preparation
	CheckBox1: 1
	CheckBox1: 0
	CheckBox2: 0
	CheckBox2: 1
	CheckBox3: 0
	CheckBox3: 0
	CheckBox3: 0
	CheckBox3: 0
	CheckBox3: 0
	CheckBox3: 1
	TextField9: 36
	TextField10: 36
	TextField11: 
	TextField8: 
	TextField9a: 
	Dropdown4.0: 390
	Dropdown4.0: 3
	Dropdown4.1: 3
	Dropdown4.4: 2
	Dropdown4.4: 3
	Dropdown4.5: 5
	Dropdown4.6: 1
	Dropdown4.7: 4
	Dropdown4.8: 2
	Dropdown4.9: 3
	Dropdown4.10: 4
	Dropdown4.11: 3
	Dropdown4.12: 2
	CheckBox4: 1
	CheckBox5: 0
	CheckBox6: 0
	TextField16: GED Language/Arts - McGraw Hill (Textbook series)



